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RATIONALE

Procedures are necessary to administer or supervise medication for students when it is impossible for the parent or caregiver to do so.

PURPOSES

To administer or supervise medication to students prescribed by a GP or Specialist – the first dose not to be given at school during school hours.

GUIDELINES

1. To ensure that all parents / caregivers and staff are aware of this policy by notification in school newsletter.  (Send out after each review).  Put on website.
2. All requests will be on the “Parent / Caregivers Request for School to Administer /Supervise Medication” form.  Prior approval must be sought / given before any medication is administered / supervised.  The Medication Agreement to be signed by the parent / caregiver.
3. A register is maintained and will be signed each time medication is administered.  It will be the parent / caregiver’s responsibility to inform the school of any change in the student’s medication and the previous agreement will need to be amended, signed and then resubmitted for approval.

4. It is the parent’s responsibility to ensure that medication to be used at school is not past its use by date.

5. The medical practitioner’s directions, included on the label of all medicines and on the Medication Agreement, will be followed.

6. Other treatment / medication given on an irregular needs basis are to have details entered in the Register when administered.  

7. Senior students (Year 4-8) may keep their asthma inhalers in their bags and self- administer, when necessary.

8. Medication of the type referred to in this policy will be stored in the fridge or in a locked cupboard. It is the parent / caregiver’s responsibility to supply the school with the required medication. 
9. Students requiring medication will obtain this from the designated medication officer at the time required in the first instance.  However, if the medication officer is absent from school, the medication will be administered by the second person nominated by the school.
10. Medication will be administered / supervised by the delegated person / persons and witnessed by another adult.  

11. The instructions for administering epi pens is on the sickbay wall. The epi pens are stored in a container attached to the wall in the sick bay.
12. The person giving the medication will note the time, date and quantity given, and sign in the Medicines Register.

13. If the medication is refused, or not taken this will be noted in the Register and the parent / caregiver contacted.

14. The school reserves the right to ask the parent to administer the medication.

CONCLUSION

Following these guidelines will increase parents’ and staff members’ awareness of their responsibilities to care appropriately for students needing medication at school.
Parents / Caregivers Request for Rotokauri School    to Administer or Supervise Medication

I / we request that (child’s name)………………………………………………… of

(address)………...…………………………………………………………... be given

medication at Rotokauri School.

I / we accept that the school does not have a trained medical officer to administer medications.

1. I / we accept sole responsibility for the decision to request Rotokauri School to administer medication to my / our child and for any consequences arising out of the decision including administering any medication as outlined.
2. I / we accept that the school cannot guarantee that the medication will be given at a precise time or by the same person although every endeavour will be made to do so.

3. I / we will notify the school about any changes to dose and recommended time when medication is to be given, and fill out a new request form.

4. I / we recognise that the medication is given at my / our request and that any future effects on my / our child is not now, or at any time in the future, the school’s responsibility.

5. I / we recognise that the responsibility to provide the school with a supply of medication is mine/ours.
6. The school shall not incur any liability whatsoever, arising as a result of administering or dispensing medication and the parents indemnify the school against any claims, costs, damages, actions or liabilities which might arise now or in the future for administering or failure to administer medication at the parent’s request. 

7. A register is maintained and will be signed each time medication is administered.  It will be the parent / caregiver’s responsibility to inform the school of any change in the student’s medication and the previous agreement will need to be amended, signed and then resubmitted for approval.

8. It is the parent’s responsibility to ensure that medication to be used at school is not past its use by date.

9. The medical practitioner’s directions, included on the label of all medicines and on the Medication Agreement, will be followed.

10. Other treatment / medication given on an irregular needs basis are to have details entered in the Register when administered. 
11.  Medication of the type referred to in this policy will be stored in the fridge or in a locked cupboard. It is the parent / caregiver’s responsibility to supply the school with the required medication. 

Name of medication: ……………………………………………………………….…………

Dosage and time to be given at school: ……………………………………………………

Other directions: ……………………………………………………………………………...

Expiry date of medication (on container): ………………………………………………….

Date when medication is to finish: ………………………………………………….……….

Special storage, requirements, i.e. in fridge etc …………………………………….……..

Any side effects of medication: ……………………………………………………….……..

Name and phone number of GP or specialist (if applicable): ……………………………

 ……………………………………………………………………………………………...…..
Parent or Caregiver’s phone number during school hours: ………………………………

After Hours Emergency Contact Number: ……………………………………………….

Parent / Caregiver full name: ………………………………………………………………..

Relationship to child: ………………………………..   Signed: ……………………………

Date: ……………………………….… Designated Supervisor: …………………………..
(Please note that the designated medication officer is Sharon Verstraten and the second  
  nominated people are Mary Evans and Michael Watkins.)
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